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Haddenham St Mary’s CE School & Little Forest Friends Pre-School coronavirus (COVID-19) Risk Assessment 
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Updated 07/09/21
The following risk assessment has been developed in line with the Management of Health & Safety at Work Regulations 1999, which requires that employers must:

· Identify what could cause injury or illness in the school (hazards)

· Decide how likely it is that someone could be harmed and how seriously (the risk)

· Take action to eliminate the hazard, or if this isn’t possible, control the risk

This risk assessment is based on the Public Health System of Controls:
Prevention

1) Minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their household who does, do not attend school.

2) Where recommended, the use of face coverings.
3) Clean hands thoroughly more often than usual.

4) Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach.

5) Introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents.

6) Minimise contact between individuals and maintain social distancing wherever possible.

7) Where necessary, wear appropriate personal protective equipment (PPE).

8) Always keeping occupied spaces well ventilated.

Numbers 1 to 5, and number 8, must be in place in all schools, all the time.

Number 6 must be properly considered and schools must put in place measures that suit their particular circumstances.

Number 7 applies in specific circumstances.

Response to any infection

9) Engage with the NHS Test and Trace process.

10) Manage confirmed cases of coronavirus (COVID-19) amongst the school community.

11) Contain any outbreak by following local health protection team advice.

Numbers 9 to 11 must be followed in every case where they are relevant.

	Hazard/

Activity
	Persons at Risk
	Risk
	Control measures to be put in place
	
	Are further controls needed?
	Residual Risk Rating

	Access

	Pedestrian access to school


	Pupils, staff, parents/
carers, visitors, contractors
	Risk of spread of coronavirus (COVID-19)
through physical contact / 

spray from exhalation / coughing
	· Parents drop off and pick up using a circular route. They are asked to maintain social distancing. 
	
	On first few days of term, ensure staff are on hand to show Parents/Carers which way to go. 
	Low-Med

	Vehicle access

during drop off and collection
	Pupils, staff, parents

/carers
	Being hit by moving vehicles
	· No parents/carers permitted to drop off in the car park (unless with prior permission). They can park and stride from the duck pond.

· Parents/carers and pupils encouraged to walk, scoot and cycle to school.

· Guidelines set out in parental agreement for dropping off and picking up. Only parents/carers to use the driveway via thepath, no pupils to access except children leaving LFF at lunchtime who will be closely supervised by their parent/carer.

· Drop off and pick up times supervised by staff.

· Staff that live locally asked to walk or cycle where possible.
	
	On first few days of term, ensure staff are on hand to show Parents/Carers which way to go. 
	Low – Med

	Infection outbreak and reporting

	Suspected case of coronavirus (COVID-19) in school


Pupils, staff,
	Pupils, staff, visitors
	Spread of virus 

Response
	· If anyone in school becomes unwell with a new, continuous cough or a high temperature, or has a loss of, or change in, their normal taste or smell (anosmia), they must be sent home and advised to follow ‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’ which sets out that they must self-isolate for at least 10 days and should arrange to have a test to see if they have coronavirus (COVID-19). If they have tested positive whilst not experiencing symptoms but develop symptoms during the isolation period, they should restart the 10 day isolation period from the day they develop symptoms. 
· When a child is awaiting collection, they should be moved immediately from their ‘bubble’ to the old school library. If they need to go to the bathroom while waiting to be collected, they should use the designated EYFS toilet. The toilet must be cleaned  using disinfecting spray after use by the child.

· A bubble leader must don full PPE and wait with the child until they are collected by a parent.

· A no entry sign must be placed on the library door which should be shut and entry by another adult should not be allowed under any circumstances unless they are also wearing full PPE.

· Windows should be opened and the child made to feel comfortable.

· The school thermometer can be used to check the child’s temperature if required.

· As is usual practice, in an emergency, call 999 if someone is seriously ill or injured or their life is at risk. Anyone with coronavirus (COVID-19) symptoms should not visit the GP, pharmacy, urgent care centre or a hospital (unless via 999).

· Parents/Carers must be informed immediately and asked to collect their child and organise a test.
· Once the child has been collected, the bubble leader must then doff their PPE in line with current guidance and return to their ‘bubble’ group. 

· If the person showing symptoms is an adult they will be asked to leave the school premises immediately and asked to arrange a test.

· Any members of staff who have helped someone with symptoms and any pupils who have been in close contact with them do not need to go home to self-isolate unless they develop symptoms themselves (in which case, they should arrange a test) or they have been requested to do so by NHS Test & Trace.

· All waste that has been in contact with the individual – including tissues should be put in a plastic bag and tied, then placed in another plastic bag and tied. The bag must be marked and placed behind the bin store. The school office must be informed by email. 

· Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser after any contact with someone who is unwell.

· The area around the person with symptoms must be cleaned with disinfectant after they have left to reduce the risk of passing the infection on to other people – this will include classroom, toilets, old library. 
· All staff will be alerted to the hazard and reassured.

· Any further guidance from PHE South East will be followed.
	
	
	Low

	Positive case of coronavirus (COVID-19) reported 
	Pupils, staff, visitors
	Spread of virus 

Response
	· School will follow the latest guidance from Thames Valley Public Health in their latest outbreak guidance for Early Years and schools. 
· It may be necessary to implement the measures in outbreak management plan in the following circumstances, for example:  

· To help manage a COVID-19 outbreak within the school. Actions will be considered when either of the following thresholds are met:

There are 5 positive cases amongst pupils or staff who are likely to have mixed closely within a 10-day period

· 10% of pupils or staff who are likely to have mixed closely test positive within a 10-day period

· If COVID-19 infection rates in the community are extremely high, and other measures have failed to reduce transmission

· As part of a package of measures responding to a ‘variant of concern’ (VoC)

· To prevent unsustainable pressure on the NHS


	
	Follow advice from local Public Health authority – PHE South East


	Low

	Prevention of coronavirus (COVID-19) outbreak or other illness 
	Pupils, staff, visitors, parents/carers
	Prevention
	· Parents/carers agree to check their children for symptoms of coronavirus (COVID-19) on a daily basis.

· Parents/carers agree to keep pupils away from school if their child or anyone in their family has symptoms and will follow the self-isolation instructions and book a test. 

· Parents/carers agree to keep their child away from school if their child is under the weather or unwell and will follow the usual protocols of 24hr/48 hrs at home where necessary.
· Staff will not enter the premises if they have coronavirus (COVID-19) symptoms.
· Parents/carers and visitors will not enter the school site if they have coronavirus (COVID-19) symptoms.

	
	
	Low

	Pupils or staff who are self-isolating
	Pupils, staff
	Prevention
	· Where children are not able to attend school as parents and carers are following clinical or public health advice, for example self-isolation or family isolation, the absence will not be penalised.
	
	Discuss changes with parents 
	

	Staff individual risk assessments

	Staff who are clinically vulnerable or extremely clinically vulnerable.

	Staff


	Prevention
	· Staff with asthma or those that are clinically vulnerable to have a separate risk assessment written and discussed and signed by the Headteacher.

· This individual risk assessment will be adhered to at all times.

· Staff who are extremely clinically vulnerable to be redeployed to other tasks not carried out in school and not required to work in school.
	
	
	

	Hygiene measures

	Increased frequency of hand washing for 20 seconds with soap and water (or alcohol hand rub/sanitiser where there is reduced access to handwashingfacilities).

Promoting good respiratory hygiene (‘catch it, bin it, kill it’ approach)
	Pupils, staff, visitors
	Spread of virus

Prevention
	· Staff will be briefed on expectations with regards to hygiene measures at school (for staff and pupils on site), including washing hands on arrival, when they return from breaks, when they change rooms (exceptional use of the hall), before/after eating and after sneezing/coughing. School staff to oversee hand washing of pupils.

· Hand sanitisers to be placed in prominent positions including at photocopier and at visitor signing in book as well as in classrooms, staff areas and kitchen. 

· Hand sanitisers to be filled up regularly in the hall – PHS contract is 5 weekly fill – extra refills available via the school office. 

· Provision of hand soap and disposable paper towels in the classrooms and toilets; regular checking of supply on a daily basis by the Caretaker and as part of the cleaning check routine.

· Regular reminders about hand washing and social distancing (e.g. posters in prominent positions).

· Hand sanitiser and tissues available in classrooms and other key locations.

· Staff informed that only lunch items and milk can be stored in the staff fridges and everything (apart from milk) removed daily.

· Lidded bins to be emptied daily.
	
	
	Low

	Use of face coverings in school
	Pupils/ staff/

parents
	Spread of virus through contact
	· Anyone (child or adult) wishing to wear a face covering in school is permitted to do so.

· Pupils/staff will wash hands immediately on arrival, dispose of the temporary face covering in the lidded classroom bin and then wash their hands again.

· For reusable face coverings, pupils/staff will follow the same procedure but will be given a sealable plastic bag to place their face covering in to take home with them. 

· A contingency supply of face coverings are available in the event that a member of staff is unable to use their face covering due to having forgotten it or it having become soiled/unsafe.

· Face coverings may also play a particularly important role when prevalence rises, and their use may be increased in specific local contexts on the basis of risk assessments and local factors.

· Face coverings should not be confused with PPE -  face masks are provided as PPE for use by staff in the event of a suspected case of coronavirus (COVID-19) when full PPE must be donned.  They are also provided for use in the classroom for first aid and personal care.
	
	
	Low

	Enhanced cleaning

	Enhanced cleaning
	Pupils, staff, visitors
	Risk of spread of coronavirus (COVID-19)

through physical contact / 

spray from exhalation / coughing
	· Thorough cleaning of classroom and communal areas at the end of the school day.

· Cleaning of frequently touched surfaces in the classrooms regularly throughout the day.

· Cleaning of frequently touched surfaces in the hall after use for PE or Music.

· Deep cleaning of designated equipment between bubble groups or isolation of this for 48 hours (72 hours for plastic).

· Cleaning products available to all staff after consulting COSHH risk assessments.

· Removal of unnecessary items from learning environments.

· Additional protocols, including the provision of PPE, will be followed for cleaning any area where a person with possible or confirmed coronavirus (COVID-19) has spent time.
	
	
	Low

	Daily Routine

	Maximising ventilation
	All staff, caretaker
	Risk of spread of coronavirus (COVID-19)

through physical contact / 

spray from exhalation / coughing
	· Windows opened and doors propped open where safe to do so to encourage natural ventilation. 

· In KS1, as a minimum, vented window by teacher’s desk and 2 windows up high above the sink area to be open. 

· EYFS classroom doors open where possible during school hours and windows as a minimum.

· Classroom doors to be fully open and classrooms fully ventilated during break times and times when children are not in the classroom during the day to refresh the air. 

· Pupils to be offered the chance to bring in individual blanket for use in the classroom
· Parents to be advised to ensure children are adequately dressed with layers before sending to school in cold weather.
	
	Ensure that caretaker opens and closes doors and windows
	Low

	Reducing face-to-face contact between staff and visitors
	All staff, caretaker, contractors
	Cross contamination/

Social distancing
	· Staff to avoid close face to face contact and minimise the time spent within 1m of visitors.

· Face-to-face meetings between staff and between staff and visitors to be avoided where possible in favour of audio/video conferencing.

· Any face-to-face meetings on site observe the 2-metre distancing rule and will be held outdoors where practical.

· Only essential visitors allowed on site with the prior permission of the Headteacher.

· Visitor protocol to be observed at all times, including hand washing or provision of sanitiser on arrival.

· 2 metre distance barrier at main door to remind visitors of the rule.

· Visitors to use hand sanitiser when entering the building
· Visitors to use designated toilet only.


	
	All staff to be made aware of new protocols – particularly office, caretaking team who deal with visitors on school site. 
	Low

	Reducing face-to-face contact between staff and parents/carers


	Staff 

Parents/

carers


	Cross contamination/

social distancing
	· Parents/carers to socially distance by the classroom door when collecting or dropping off pupils.

· Parents/carers may only pass very quick verbal messages to the teachers at the door – keeping their distance.  Any other communications should be made through email or phone call to the school office.

· Parents/carers can use home learning email address to email teachers directly.
	
	
	Low

	Use of PPE
	All staff, caretaker, contractors
	Risk of spread of coronavirus (COVID-19)

through physical contact / 

spray from exhalation / coughing
	· A supply of face masks, gloves, aprons and eye protections maintained for use in first aid and personal care situations or as required.

· Additional training provided for staff on the use of PPE if there is a suspected case and removal to isolation room is needed for a member of the bubble.
· Staff can wear whatever PPE makes them feel most at ease – could be a mask and visor.
	
	All staff to be retrained on INSET days
	Low

	Waste Disposal

	Hazardous waste


	All staff, caretaker, contractors
	Contamination
	· Lidded bins available in classrooms to dispose of all PPE, tissues and other general waste.

· PPE (gloves) to be worn before any handling of waste.

· All waste from potential coronavirus (COVID-19) case to be bagged and marked as such; full PPE will be worn for this.

· The waste must be removed from building to outside storage area, stored in a secure place for 72 hours then put in normal waste collection service. 

· School office to be informed by email when hazardous waste has been placed in the secure area behind the bin compound so that the Caretaker can be alerted and the 72 hour clock begun.
	
	
	Low

	Caretaking

	Cleaning chemicals


	Caretaker / cleaner
	Safe use and low supplies of adequate surface cleaner
	· Caretaker to ensure each class has sufficient disinfecting spray for surfaces each morning.

· Ensure labels clear and COSHH risk assessments /material safety data sheet available and shared with all staff.

· Renew order for cleaning products on a weekly basis.
	
	
	Low

	Continuing Health & Safety checks
	Caretaker/ Staff/ Pupils/Visitors
	Safe operation of the school
	· Statutory fire alarm tests and legionella records to be maintained to ensure the safety of the school site. 

	
	
	Low

	Classrooms

	Cleaning

	Classroom surfaces - tables, doors and handles, toilet doors and handles
	All staff / caretaker
	Cross contamination
	· Use only specific disinfecting cleaner as set out in the COSHH folder.

· Store all cleaning products out of reach of pupils.

· Wear gloves when cleaning.

· Spray onto paper towel and wipe all surface contacted by pupils/adults at end of every session, morning break, lunch afternoon break or after any direct coughing or sneezing.

· Deep clean classroom at end of day.
	
	Increase use as needed, after sneezing or coughing episodes
	Low

	iPads used by pupils
	All staff
	Cross contamination
	· 15 I pads allocated per class. 

· At the end of the week iPads are collected, cleaned (as above) and charged for 48 hours before the next week.

· If an iPad needs to be used by another group, if must be thoroughly cleaned before moving to another group. 
	
	Under adult supervision
	Low

	Contractors and visitors

	Coronavirus (COVID-19) awareness
	Contractors/

visitors
	Cross contamination
	· Monitor access away from pupils / staff – separate times if possible.

· Provide access to hand washing/ sanitiser.

· Explain sign in procedure.

· Explain fire drill procedure.

· Explain use of toilet facilities - visitors to use designated toilet only.


	
	
	Low

	First aid

	First Aid provision


	All staff
	Cross contamination
	· The Health & Safety Executive published guidance on first aid during Coronavirus (COVID-19) which will support local risk assessments and provides guidance for first aiders.  It is clear that treating any casualty properly should be the first concern. Where it is necessary for first aid provision to be administered in close proximity those administering it should pay particular attention to sanitation measures immediately afterwards including washing hands.

· Support, welfare and first aid to be delivered wherever possible in classroom. 

· Training on safe use of PPE given to all staff and protocol for suspected infection.

· PPE used in suspected cases.

· Staff to follow usual First Aid protocols for recording and reporting incidents and accidents.

· Staff who are clinically vulnerable or have an individual risk assessment to not administer first aid.

	
	Identify first aider per bubble group
	Low

	Administering medicines
	All staff
	Cross contamination
	· Medication to be brought to the school office by parents/carers in order that appropriate forms can be completed and expiry date records maintained.

· When medication administered, the school office to be contacted by telephone or by email so that the administration of medicines book can be completed in a timely manner and further paperwork including the use of asthma inhaler form can be returned to parents/carers.
	
	Review as needed 
	Low

	Hall

	General


	All staff / pupils
	Cross contamination
	· Surfaces to be cleaned with school disinfecting spray if touched by pupils/staff.

· Hall only to be used if needed during inclement weather for pupils to have the chance to play or carry out a PE or Music (singing) lesson.

· No collective worship in the hall to avoid large gatherings.
	
	
	Low

	Kitchen

	General
	Catering

Staff
	Cross contamination
	· Members of staff adhere to usual cleaning and disinfection protocols.

· Kitchen staff to wear appropriate PPE whilst preparing food including mask/visor, gloves and apron.

· Kitchen staff to ensure compliance with the Guidance for Food Businesses on coronavirus (COVID-19) guidance.

· Wherever possible, social distancing of 2 metres between workers must be facilitated, both when working alongside each other and when working face-to-face.
· Where social distancing of 2 metres cannot be implemented PPE, or masks are required to mitigate the risk of coronavirus (COVID-19) transmission.
· All doors and windows should remain open wherever possible to allow greater natural ventilation.
· Kitchen staff to alert the school office if further supplies of PPE or cleaning products required.

· Appropriate cleaning products to be used in conjunction with hot water to ensure disinfection of used plates, cups and cutlery.
	
	Kitchen staff only to enter and work in the kitchen
	Low

	Lessons

	P.E/outside games


	All staff

Pupils
	Maintaining social distancing

Cross contamination
	· Outside where the weather allows.


	
	
	Low

	Spending time outside


	All staff pupils
	Cross contamination

Sun exposure
	· Pupils to wear a sunhat at all times when outside (provided by parents/carers) during sunny periods.

· Pupils to wear an appropriate level of sun cream for the whole day. This will not be reapplied by staff.
	
	
	Low

	Office

	Front Office and HT office 


	Bursar / School secretary

HT/DHT
	Maintaining social distancing

Cross contamination personal injury 


	· Only one person to be working in the office at once.
· HT to use own office.

· Keep front window open to allow for ventilation.

· Door kept open when possible.

· Keyboards and surfaces wiped down at end of day.

· Telephones to be wiped down regularly and individual telephones allocated to office & SLT staff (school office – Office Manager/Administrator; headteacher office – Headteacher; PPA room – Deputy Headteacher; cordless – Bursar).
	
	Work in different rooms available where ever possible
	Low

	Toilets

	Toilet access and use


	Pupils, staff
	Maintaining social distancing

Cross contamination personal injury
	· Toilet doors and handles wiped down regularly throughout day.

· A designated toilet allocated for use by a pupil in a suspected Covid case. 

· Each staff member will have a designated toilet to use whilst in school to minimise contamination. 

· Staff asked to thoroughly disinfect toilet and touch points in the cubicle between use.

· Visitors will be but will be allocated a toilet to use where necessary.
	
	
	Low

	Staff Room

	Use of urn as a source of boiling water, use of a toaster, use of a microwave


	All employees


	Cross contamination 
	· All used surfaces to be wiped down at the end of each break/lunch time.

· Dirty mugs, plates etc. to be placed in dishwasher. Dishwasher to be put on and emptied regularly.

· Staff room to be deep cleaned at the end of each day.

· Staff room to be used for break/lunchtimes by all staff on site.

· Drinks/microwave/toaster to be prepared/used in the staff room.


	
	
	Low

	PPA Room

	Use of photocopier/ computers


	All employees


	Maintaining social distancing

Cross contamination 
	· Photocopier to be used by 1 member of staff at a time.

· Photocopier touch screen to be wiped down after use by staff member.
· Hand sanitiser available for use at the photocopier.
· Other computers used by staff to be wiped down in high touch contact areas after use.
	
	
	Low

	Emergency Evacuation 

	Evacuating the school


	Pupils, staff, visitors
	Personal injury

Cross contamination
	· Drill explained – usual procedures apply – only variation is assembly points in marked boxes on field (rather than at assembly point 1 by gazebo).

· Register order maintained.

· Drill practiced and reviewed with Fire Risk Assessment.

· CHUF to be informed of drill and rehearse on week 1. 
· 
	
	Rehearse on week 1
	Low

	Pupils  with EHC Plans / Clinically and Extremely Clinically Vulnerable 

	Appropriate care of individual pupils


	Pupils, staff
	Spread of virus

Pupil welfare and educational needs
	· Individual SEN/medical risk assessments to be completed and agreed with parents/carers.

· Where a pupil is unable to attend school because they are complying with clinical and/or public health advice, access to remote education will be available immediately and engagement in the activities will be monitored.

	
	
	Low

	Mental health and wellbeing 

	Risk of mental health issues resulting from coronavirus (COVID-19) / lockdown
	Pupils/ parents/carers/ staff
	Impaired mental wellbeing

Reduced engagement 
	· Maintain relationships with local providers of family services.

· Refer or signpost parents/carers to appropriate services.

· Refer to Public Health England ‘Guidance on supporting children and young people’s mental health’ as required.

· Staff have access to ‘Wellbeing leaflet’ including reference to 24 hour PAM Assist support service / wellbeing support and advice line.]


	
	
	Low


	COMMENTS:

Approved in principle by governing body as a live document to be reviewed and added to in planning and initial implementation phases as required.


	RESIDUAL RISK RATING
	ACTION REQUIRED

	VERY HIGH (VH) Strong likelihood of fatality / serious injury occurring
	The activity must not take place at all. 

You must identify further controls to reduce the risk rating.

	HIGH (H) Possibility of fatality/serious injury occurring
	You must identify further controls to reduce the risk rating.

Seek further advice, e.g. from your H&S Team

	MEDIUM (M) Possibility of significant injury or over 3 day absence occurring
	If it is not possible to lower risk further, you will need to consider the risk against the benefit. Monitor risk assessments at this rating more regularly and closely.

	LOW (L) Possibility of minor injury only
	No further action required.


South East - Thames Valley Health Protection Team: Guidance for Childcare and Educational Settings in the Management of COVID-19  will be adhered to as will latest updates from DFE/PHE.
This document will displayed in School Office, HT office, staff room and PPA room so that staff have full sight. 
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